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9th September 2020
Dear Parent

I would like to take this opportunity to welcome your family back to school.  We are delighted that we are returning to school and are looking forward to working with your children during this school year.  This edition of the Return to School Plan is an updated version including some new items and other items which have been revised and amended.
Return to School Plan and Arrangements September 2020
Many of the following changes to school routines are likely to remain in place following the lifting of lockdown restrictions by local and national government as schools have been charged by the Department of Education to attempt to make the school environment as safe as possible for pupils and adults visiting the school buildings and grounds.  The containment of COVID-19 is going to be a responsibility for individuals, families and organisations, including schools for the foreseeable future.  The measures outlined below have been drawn up with this thought in mind so we would ask all adults and pupils to strictly follow the procedures based on the Department of Education Return to School Document issued on 14th August 2020 in order to prevent the school community contributing to any local or regional spike in the COVID-19 rate.
Please watch our Edenderry Primary School – Back to School video on www.edenderry.org .  This “bespoke” information has been designed and filmed by former pupil Mr Christopher Hylands.
Social Distancing
The school will follow the guidance issued on 13th August by the Department of Education.  This will mean that all classes will be in a “class” bubble for the duration of their school day.  No child will be able to move from class to class as this will break the class bubble.  We have introduced new arrangements for toileting to try to limit contact between classes in support of the social bubbling.
Guidance for staff/adults in the school bubbles still remains at 2m for all contact.  This will explain some of the measures undertaken by staff in classrooms.

Staggered Break/Lunch

A programme has been devised which reduces the numbers of pupils in the playground during breaktime.  In addition to the reduced numbers outside at this time, pupils remain in designated class zones in the playground in order to maintain a social bubble. These arrangements are monitored by staff.
This staggered arrangement is repeated at lunch through an adaption of the existing lunchtime timetable.

Access to School Building and Communication

As parents you will be familiar with government guidance on social distancing measures.  As a school we are obliged to follow government guidance delivered through the Department of Education.  As of the return to school we will not be able to admit parents into the school building without prior consent from myself as principal, or in my absence Mrs Robb or one of the members of the Senior Management Team. 

If there is a need to communicate with your child’s class teacher, I would ask that all parents follow the protocol below:

1. Information Provision e.g. absence notes, dental appointment; or Minor Management Matter e.g. lost equipment, query over work – Letter to Class Teacher.

2. Concern over progress requiring a meeting with teacher or worry over minor pastoral issue –Telephone conversation with teacher following a letter.
3. Ongoing Pastoral worry – Letter to Miss McClelland, Designated Teacher or Mrs Robb, Vice Principal, Deputy Designated Teacher.  This step should only be followed after having completed point 2.
4. Significant Pastoral or Academic concern requiring a meeting with the Principal – Letter to principal requesting a meeting.

5. Contact with school can also be made via an email to sdoyle319@c2kni.net or awinton528@c2kni.net
6. Parents should note that on the occasion where a meeting is deemed necessary with a member of staff a face covering will have to be worn for the duration of their stay in the school building.
Equipment Required for Class

We would ask that each child from P1 – P7 bring the following items to school.  These should come in a Zip Plastic pencil case.  This pencil case will remain in school in your child’s classroom.

· 2 HB Pencils (P3 – P7)

· 2 Triangular Pencils (P1 – P2)

· Sharpener

· Good quality rubber

· Shatterproof ruler (P5 – P7)

These items will also be required for home use.

Teachers will post a note on the Latest News section of www.edenderry.org for other items specific to year groups.

We would ask that all pupils use a backpack type schoolbag.  This will be the only bag coming into school.  This bag should be big enough to hold a lunchbox, coat and a 14” x 10” zip folder, supplied by school to hold work travelling to and from school.  Please do not purchase trolley bags with wheels. Cloakrooms will not be in use for the initial part of the school year.
School Uniform

For the duration of this school year all children will wear school polo shirts.  There is no requirement for a shirt and tie until further notice.
It is vitally important, in the current climate, that all clothes and belongings are clearly labelled, as staff or pupils will not be able to circulate items without names.  Please explain and emphasise to your child they must be responsible for their own belongings while in school.  This is a great life skill.
Schools have been advised by the Department of Education in the Restart Document to request that no “unnecessary” items be brought to school by pupils.  We would ask that parents ensure that only a coat, water bottle, lunch/break box and books/pencil case are sent to school each day. 
School Meals

All children should bring a packed lunch to school Monday 24th – Monday 31st August.  It is anticipated that from the 1st – 4th September the school kitchen will be providing a Cold Packed Lunch service for those children taking school meals.  From Monday 7th September until further notice a Hot Packed Lunch will be provided by the school kitchen.  A Menu will be available on the www.edenderry.org website prior to this date. School meals will cost £2.60 per day. School meals must be paid for in advance on Monday of each week.
In order to reduce risks when handling money we would ask that all parents send in the exact amount required for the week ahead.  This should be sent into school in a transparent bag.  It is likely that all children will be taking lunch in their classrooms from the start of term.
All children should bring a morning snack with them as there will be no healthy break option available either as part of the P1 and P2 Healthy Snack programme or the P3 – P7 Healthy Snack organised by the school meals kitchen.

Water Bottles

We would ask that all pupils bring a strong, durable, watertight water bottle filled with water each day to school.  This should be clearly labelled with your child’s name and class.  Please do not purchase or send water bottles made out of perspex glass as these bottles shatter when dropped.   Due to COVID-19 restrictions fresh water drinking fountains will not be in operation in school.
Drop off/Collection Arrangements

The following arrangements for Drop off in the morning and collection in the afternoon have been deployed to take account of the ongoing need to social distance and the responsibility given to schools in the Department of Education Reopening Schools Circular, 13th August 2020, to ensure that parents are “discouraged from entering the school building as a means of preventing the spread of the virus”.  We would ask that you strictly adhere to the request and guidance outlined in the section as the steps described are designed to limit contact between children of different classes in order to protect the integrity of the ‘class bubble’, a concept strongly advocated by the Department of Education in their guidance and correspondence to school.

In recognition of our duty as an organisation to promote measures geared towards the containment of COVID-19 we would ask that those parents who will be collecting/dropping off children make that task as focussed as possible, limiting time and contact with other parents in and around the school grounds.  The Department of Education have requested that parents consider dropping off/meeting children in the locality around schools, encouraging older children (P4 – P7) to walk a short distance to and from school rather than collecting them on the school grounds/premises. 

Morning Drop off

The arrangements for morning drop off from 24th August are outlined below.  These will be in place until further notice.  The arrangements are as follows:

· No child on school grounds before 8.40am

· Primary 3 – 7 pupils should be dropped off alongside the Patrol Man on Princess Way, entering the school grounds via the Queens Walk Pedestrian Gate. Primary 3 and 4 will enter school via Senior Entrance, Primary 5, 6 and 7 will enter via Main Front Door. Pupils should use the social distance markings on the ground and signs in windows as indicators for lining up. 
· Primary 1 and 2 parents should line up with the child using markings on the footpath adjacent to Nursery School fence and leading up to the Junior Entrance (outside nursery).  Children should be safely handed over to their teacher/assistant at the entrance door.  Please encourage them to enter independently if they are happy to do so.  If your child is anxious or upset we will suggest that you return to a quiet space to settle your child before returning to handover.  If your child remains upset please approach your child’s teacher at a quieter moment when they will be able to safely give more one to one attention.  
· Learning Support Centre parents and children should line up outside the Learning Support Centre entrance using the markings laid down.

· Members of staff from each year group will be in the grounds ensuring that pupils are in correct lines and advising/reminding pupils of arrangements.

Collection at the close of the school day

Collection Arrangements P1 – P3 

The following arrangements which will include Primary One from 5th October, will be in place until further notice from school.

Afternoon collection is a worrying time for all members of staff as we endeavour to handover pupils to parents, guardians and escorts promptly and safely without any child going astray.  This is all the more so in light of the new collection arrangements devised to meet social distancing requirements.

We would ask that all individuals collecting pupils continue to arrive at an “appropriately prompt” time before agreed handover time and leave the school grounds as soon as all family members have been collected.

We hope that the following changes will make your role in handover easier and more stress free.

Collection Points and Times:

	CLASS
	EXIT POINT
	TIME

	P1 HW

P1 AP

P2 PC

P2 LL

P3 HMcK

P3 ER
	Junior Entrance/Exit

Junior Entrance/Exit

Main Door

P3 – P7 Side Door

Main Door

P3 – P7 Side Door
	2.00 pm

2.00 pm

1.50 pm

1.50 pm

2.00 pm

2.00 pm


Multiple Collection Arrangements

From 5th October Parents with a Primary One and Primary Three Pupil

Primary Three pupil will join their Primary One brother or sister just before exit so parents will be able to collect both children from the Junior Exit at 2.00 pm.

Parents with a Primary Two and Primary Three Pupil

The staggered leaving times will allow parents time to move from one exit point to the other exit point in order to collect Primary Three brothers and sisters.

Triple Collection Primary One, Primary Two and Primary Three

If you as a parent are making a triple collection, the staggered exit time will allow you time to collect the Primary 2 pupil before moving on to the Junior exit to collect the Primary 1 and Primary 3 children. In terms of safely exiting the grounds we would see a Triple collection as a priority. Following a written request to your children’s Primary 1 and Primary 3 teachers we will endeavour to place children in triple collection arrangements to the front of the line to allow a prompt getaway.

We would ask that all parents keep children collected by their side whilst waiting and leaving so that no child goes astray or is injured during this busy period.  

Designated Escorts

Please complete and return, if you have not already done so, the attached proforma to your child’s class teachers with the names of family members designated to collect each child over the course of this school year.

If for any reason another adult has to collect your child, then a written note should be sent to the class teacher.  Where possible this should be sent to the class teacher a day in advance of the arrangement. 

No parent should “volunteer” on the day to collect another parent’s child.
Please ensure that all family members/escorts are made aware of the various collection arrangements laid out in this letter.
We would ask those parents whose children are collected by Child Minding groups to ensure these agencies are on site to collect on time.
Learning Support Centres
Pupils in the J.L.S.C. and A.S.D. L.S.C. will finish school at 2pm.  If children are not travelling home in EA organised transport they should be collected form Learning Support Centres.  Pupils in the S.L.S.C. will finish school at 3pm.  Parents should collect pupils from Learning Support Centre entrance if they are not travelling in EA transport.
P4 – P7 Collections
	CLASS
	EXIT POINT
	TIME

	P4 JM

P4 DC/JMcC

P5 SR

P5 KK/AF

P6 RK

P6 PM

P7 AM

P7 JM
	P3 – P7 Entrance

Main Entrance

Main Entrance

P3 – P7 Entrance

Junior Entrance

Junior Entrance

Junior Entrance

Junior Entrance
	2.50pm

2.50pm

3.00pm

3.00pm

2.50pm

2.50pm

3.00pm

3.00pm


P4 – P7 classes will have those walking home independently at the front of the line, with those being escorted at the rear of the line.  PLEASE ALLOW ENOUGH SPACE FOR CHILDREN TO SAFELY EXIT THROUGH GATES.
Measures in place for pupils and adults using school building

1. Provision of hand sanitiser stations throughout the school, including entrances and dining hall.

2. Hand washing programmes for pupils returning to class from toilet.

3. Health/COVID Presentation element built into each class’ daily programme.

4. Social distancing of pupils and adults within classrooms in accordance with current DE/PHA guidance.

5. Use of social bubble concept with each class during the course if the day.

6. Staggered Breaktime and Lunchtime with zoned areas of playground for each class.

7. COVID-19 Isolation room.   Room designated as Isolation room for pupils in school displaying symptoms of COVID-19 whilst awaiting collection by parents.

8. Dispersed entry and exiting points for pupils entering and leaving the school building at the start and end of the school day.

9. Planned provision for the arrival of pupils in the morning and the collection of pupils in the afternoon.

10. Clearly marked areas for pupils lining up to enter/exit the building which comply with the latest DE Guidance.
11. PPE for specific members of staff in certain situations.

12. Temperature “gun” to check temperature of children who appear unwell in school.
Sickness and suspected sickness

This section complies with our policy on Administration of Medication.  The key point from this policy is the need to ensure that children are not sent to school for at least 2 days after the last episode when suffering from a vomiting illness and/or Diarrhoea. This point has been reaffirmed in Department of Education Guidance issued on 4th September.  In light of the nature of the COVID-19 symptoms this advice is going to be more important than ever.  We would ask that parents pay particular attention to symptoms such as a cough, which in most instances are indicative of common ailments, as these may also now be indicators of the COVID-19 virus.  If your child has one or more of the symptoms of COVID-19 we request that you withhold your child from school and seek immediate medical advice.
Department of Education guidance issued on 4th September advises that a child should not attend school if they have one or more of the following symptoms of COVID 19. These are:
· High Temperature/Fever – this means hot to touch on back or chest.
· Cough/new continuous cough – coughing a lot for more than 1 hour or 3 or more coughing episodes in 24 hours. 
· Loss of smell/taste or change in these senses.
If a child has been withheld from school because they have been suffering from one of the above conditions and COVID 19 is not suspected they should return to school immediately the symptoms clear up.

Adults and children should only Self Isolate for the government recommended periods when there has been a confirmed case of COVID 19 or there is a suspected case of COVID 19 and families are following direction from the PHA, G.P. and/or awaiting testing results.
We believe it may be useful to do regular “smell” tests with your child by asking them about the smell of food, flowers, perfume etc.  If you are concerned about the nature of their response then again you should follow up with your GP, particularly if they have other common ailment symptoms.

Whilst we do not want children missing school unnecessarily the sending of children to school with COVID-19 symptoms will trigger the government, Department of Education, EA and PHA response mechanism and it is worthwhile noting that one of the expected responses would be the lockdown of the child’s class or in a worst case scenario a lockdown of the school.
Summary of Actions in relation to Coronavirus
	What to do if ………..
	Action Needed ……………

	My child has coronavirus

symptoms
	DO NOT COME TO SCHOOL

Contact school 

Self-isolate

Monitor your child if symptoms develop
Get a test if symptoms are persistent or escalate
Inform school immediately

about test result

	My child tests positive for

coronavirus
	Inform the school immediately

about the test result

DO NOT COME TO SCHOOL

Self-isolate for at least 10 days

	Somebody in my household

has coronavirus symptoms
	DO NOT COME TO SCHOOL for

14 days after the first person in your home started having symptoms

Contact school daily

All household members to get a test

Inform the school immediately

about the test results

	Somebody in my household

has tested positive with

Coronavirus
	Inform the school immediately

about the test result

DO NOT COME TO SCHOOL

Self-isolate for 14 days

Follow the PHA requirements for self-isolation 

	The Track and Trace scheme

has identified my child as a

close contact of somebody

with symptoms of confirmed

coronavirus
	DO NOT COME TO SCHOOL

Contact school 

Self-isolate for 14 days or for the period recommended by PHA 
Contact Tracing Service

	My child has travelled abroad and has to self-isolate as part of the quarantine procedures
	Returning from a destination

where quarantine is needed

DO NOT COME TO SCHOOL

Contact school 

Self-isolate for 14 days from date of return
Provide information to the

school as per attendance

policy

	Staff or pupils in my child's

bubble have tested positive
	Inform the school

DO NOT COME TO SCHOOL

Everyone in the bubble must

self-isolate

PHA will advise on the need to test, the length of the
self-isolation period and who has to self-isolate in each instance



Quarantine
Parents should ensure that all government protocols are followed in relation to foreign travel.  Quarantine periods should be strictly adhered to for all members of a household/family who participated in holidays/trips to countries named in the UK Quarantine List.

Medical Appointments

We all ask that all medical appointments be organised for first thing in the morning or for the later part of the day as pupils will not be able to leave and then return to their class on the day of an appointment once they have entered into other arenas and met individuals outside of the class/school bubble.  This will apply to all appointments/engagements including speech, music and dance examinations or festivals etc.

Curriculum Arrangements

The N.I. Reopening School Guidance, August 20, will impact on the delivery of the curriculum within primary schools.  Whilst schools will be delivering all elements of the curriculum over the course of the year there will be amendments and adjustments to aspects of each subject areas as teachers deal with the implications of the new regulations.  Within Edenderry Primary School the new guidance has already generated a review of the school’s delivery of Using Maths from Primary 4 to Primary 7 as pupils can no longer mix classes.
As with all changes the school will monitor and adopt practices for the betterment of the children’s education.

Pastoral Care Policies
All parents should note that the Department of Education has asked all schools to recognise the existence of Coronavirus pandemic in a number of Pastoral Care policies including the school’s Positive Behaviour Policy.

Celebration Cakes/Food Packages

Regretfully we will be unable to facilitate the distribution of celebratory food items for birthdays etc. until further notice as a consequence of the advice issue by Department of Education in relation to Coronavirus prevention measures.
As a school we have had to restrict the use of communal cutlery, crockery and cooking facilities with each member of staff being required to bring in their own cutlery and crockery on a daily basis, as we strive to reduce the risk of infection amongst the adults working in school.
Queries

We fully understand that despite the ongoing issue of correspondence and guidance from school on new and changing protocols there will be questions or queries.  We would ask that in all instances, be that in relation to procedures, aspects of the curriculum or coronavirus, questions be addressed to the staff of the school.  This may be a short note, telephone call or email and in the vast majority of cases addressed with your child’s teacher.  We would ask that parents refrain from using social media for queries as the answers given may differ radically from the official position of the school.

Yours sincerely

STEPHEN DOYLE

Principal
CHILD’S NAME ________________________________          CLASS___________ 

I GIVE PERMISSION FOR THE FOLLOWING PEOPLE TO COLLECT MY CHILD FROM SCHOOL:

RELATIONSHIP e.g. GRANDPARENTS, FATHER, CHILDMINDER etc.

_______________________________________________      ______________________

_______________________________________________      ______________________ 

_______________________________________________      ______________________

_______________________________________________      ______________________  

_______________________________________________      ______________________

SIGNED __________________________ PARENT/GUARDIAN
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