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Drop off/Collection Arrangements

The following arrangements for Drop off in the morning and collection in the afternoon have been deployed to take account of the ongoing need to social distance and the responsibility given to schools in the Department of Education Reopening Schools Circular, 19th August 2021, to ensure that parents are “discouraged from entering the school building as a means of preventing the spread of the virus”.  We would ask that you strictly adhere to the request and guidance outlined in the section as the steps described are designed to limit contact between children of different classes in order to protect the integrity of the ‘class bubble’, a concept strongly advocated by the Department of Education in their guidance and correspondence to school.

In recognition of our duty as an organisation to promote measures geared towards the containment of COVID-19 we would ask that those parents who will be collecting/dropping off children make that task as focussed as possible, limiting time and contact with other parents in and around the school grounds.  The Department of Education have requested that parents consider dropping off/meeting children in the locality around schools, encouraging older children (P4 – P7) to walk a short distance to and from school rather than collecting them on the school grounds/premises. 

Morning Drop off

The arrangements for morning drop off from 26th August are outlined below.  These will be in place until further notice.  The arrangements are as follows:

· No child on school grounds before 8.40am

· Primary 3 – 7 pupils should be dropped off alongside the Patrol Man on Princess Way, entering the school grounds via the Queens Walk Pedestrian Gate. Primary 3 and 4 will enter school via Senior Entrance, Primary 5, 6 and 7 will enter via Main Front Door. Pupils should use the social distance markings on the ground and signs in windows as indicators for lining up. 
· Primary 1 and 2 parents should line up with the child using markings on the footpath adjacent to Nursery School fence and leading up to the Junior Entrance (outside nursery).  Children should be safely handed over to their teacher/assistant at the entrance door.  Please encourage them to enter independently if they are happy to do so.  If your child is anxious or upset we will suggest that you return to a quiet space to settle your child before returning to handover.  If your child remains upset please approach your child’s teacher at a quieter moment when they will be able to safely give more one to one attention.  
· Learning Support Centre parents and children should line up outside the Learning Support Centre entrance using the markings laid down.

· Members of staff from each year group will be in the grounds ensuring that pupils are in correct lines and advising/reminding pupils of arrangements.

Collection at the close of the school day

Collection Arrangements P1 – P3 

The following arrangements which will include Primary One from 4th October, will be in place until further notice from school.

Afternoon collection is a worrying time for all members of staff as we endeavour to handover pupils to parents, guardians and escorts promptly and safely without any child going astray.  This is all the more so in light of the new collection arrangements devised to meet social distancing requirements.

We would ask that all individuals collecting pupils continue to arrive at an “appropriately prompt” time before agreed handover time and leave the school grounds as soon as all family members have been collected.

We hope that the following changes will make your role in handover easier and more stress free.

Collection Points and Times:

	CLASS
	EXIT POINT
	TIME

	P1 HW

P1 GI
P2 PC

P2 LL

P3 HMcK

P3 ER
	Junior Entrance/Exit

Junior Entrance/Exit

Main Door

P3 – P7 Side Door

Main Door

P3 – P7 Side Door
	2.00 pm

2.00 pm

1.50 pm

1.50 pm

2.00 pm

2.00 pm


Multiple Collection Arrangements

From 4th October Parents with a Primary One and Primary Three Pupil

Primary Three pupil will join their Primary One brother or sister just before exit so parents will be able to collect both children from the Junior Exit at 2.00 pm.

Parents with a Primary Two and Primary Three Pupil

The staggered leaving times will allow parents time to move from one exit point to the other exit point in order to collect Primary Three brothers and sisters.

Triple Collection Primary One, Primary Two and Primary Three

If you as a parent are making a triple collection, the staggered exit time will allow you time to collect the Primary 2 pupil before moving on to the Junior exit to collect the Primary 1 and Primary 3 children. In terms of safely exiting the grounds we would see a Triple collection as a priority. Following a written request to your children’s Primary 1 and Primary 3 teachers we will endeavour to place children in triple collection arrangements to the front of the line to allow a prompt getaway.

We would ask that all parents keep children collected by their side whilst waiting and leaving so that no child goes astray or is injured during this busy period.  

Designated Escorts

Please complete and return, if you have not already done so, the attached proforma to your child’s class teachers with the names of family members designated to collect each child over the course of this school year.

If for any reason another adult has to collect your child, then a written note should be sent to the class teacher.  Where possible this should be sent to the class teacher a day in advance of the arrangement. 

No parent should “volunteer” on the day to collect another parent’s child.
Please ensure that all family members/escorts are made aware of the various collection arrangements laid out in this letter.
We would ask those parents whose children are collected by Child Minding companies, such as The Ark and First Steps, to ensure these agencies are on site to collect on time.
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